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Length

Between 20.000 and 50.000 characters
(with  spaces)  inclusive  of  endnotes,
tables, references.

Between  5.000  and  20.000  characters
(with  spaces)  inclusive  of  endnotes,
tables, references.

Page setup
3 cm (margins right and left)
2 cm (margin top margin)
2 cm (margin bottom)

2 cm (margins right and left)
1,5 cm (margin top margin)
1,5 cm (margin bottom)

Font

Arial 14, bold (title of the paper)
Arial 12, bold (titles of paragraphs)
Arial 12, italic (titles of sub-paragraphs)
Arial 12 (body text)

Structure

0,50 cm line spacing
Body text should be justified
Insert  sections  and  subsections
according to the structure below:
1. Title
1.1. Title
1.1.1. Title
Section headings should be concise

Single line spacing
Body text should be justified
Always  insert  sections  if  the  text
exceeds 10.000 characters

Indentation No first-line indent for marking the start of a new paragraph. Insert instead a space 
between paragraphs.

Abstract 150-200 words

Keywords 4-5 keywords

Notes Footnotes, Arial 10

Quotations
Use  double  quotation  marks  (“...”),  except  where  “a  quotation  is  ‘within’  a
quotation”.  Long  quotations  of  40  words  or  more  should  be  indented  without
quotation marks, in character 11. Insert a space before and after long quotations.

Tables and
figures

Tables and figures must be numbered in the order in which they appear in the
manuscript.  Do  not  embed  figures  in  the  manuscript.  Figures  must  be  saved
separately, as part of the file containing the complete text of the manuscript, and
numbered correspondingly

In-text citations
and quotations

Insert surname(s) of the author(s), year of publication and pages of reference in
the body text according to the following examples: Galtung (1990), or (Galtung
1990), or (Galtung 1990, 79). If there are more than two authors, insert et al. after
the first  surname.  If  citations  or  quotations are  more than one,  write  (Galtung
1990; 1995) or (Galtung 1990; Habermas 2000)

Links Insert hyperlinks in the body text
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